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Welcome!

Before Entering Class

1. Use the restroom if needed.

2. Fill your water bottle.

Morning Expectations

1. When the bell rings line up outside the classroom door in a perfect 20.

2. Wait for your teacher to greet you.

3. Enter the class and move your card to the basket.

4. Get needed materials for the day and place backpack/coat on the rack. 

5. Go to your desk and copy assignments for the day in your planner.

6. Leave planner open for your teacher to check.

7. Sharpen 3 pencils for the day.

8. Collect D.E.A.R. material for that afternoon.

9. Complete morning work on plan sheet.

Rise and Shine

1. Teacher’s assistant is in charge of Rise & Shine in class.

*Pledge

*Class Creed

*Librarian-Word of the day 

*Meteorologist-weather

*SOAR

*Teacher’s assistant-Expectations/quote for day

Hallway

1. Perfect 20 line. (2 lines, 0 noise)

2. Face forward.

3. Double eagle.

4. No talking.

5. Stay to the right.

In class line up

1. Wait for teacher’s prompt.

2. Push chair in and enter line.

3. Perfect 20.

4. Double eagle.

5. No saving spots or changing position once in line.
Recess line up

1. Line up ASAP as soon as the bell or whistle rings!!!

2. Place equipment in correct basket.

3. Perfect 20.

4. Double Eagle.

Class Rules

Rule # 1: Follow directions quickly.

      Rule # 2: Raise your had for permission to speak.

      Rule # 3: Raise your had for permission to leave your seat.

      Rule # 4: Make smart choices!

      Rule # 5: Keep your dear teacher happy!

Desks & chairs

1. Keep all 4 legs on the floor.

2. Keep chairs pushed in at all times.

***This is for your safety****

Addressing others

1. Speak in complete sentences.

2. Address each other by name.                        

3. Make eye contact.

D.E.A.R. (Drop Everything And Read)

1. Gather reading material during morning procedure.

2. Once appropriately seated, stay seated until reading time is over.

3. Quietly read.

4. Heads up!

5. No sharing at this time. (Time will be given later.)

******Classroom library books do not leave the room!!!*****

Reading Log

You will receive a reading log. When you finish a book/magazine you will record the important information. When the log is complete we will celebrate with you for all your hard work. (You must be getting your planner signed each night showing that you are reading at least 20 minutes a night in order to complete the log.)

Substitute Teacher

1. BE FLEXIBLE!! The substitute teacher will not do things exactly the way your regular teacher does.

2. Be on your best behavior! Follow class procedures.

3. I will have a form for the substitute to fill out about the behavior as a class and individuals. 

4. Corrections will be given to those who need it when the regular teacher returns.

5. Consequences, positive and negative will double with a sub.

**Remember you are representing yourself, your class, your family, and your school!***

Work Smarter, NOT harder!

Guest Speakers, Assemblies, or Presentations

1. Sit quietly with your pockets on the floor or chair.

2. Look at the speaker.

3. Save questions and comments until the speakers asks for them.

4. Make sure your question/comment is appropriate and positive.

Passing out Papers

1. Materials manager will pass papers out and will ask for help when needed.

Passing in Papers

1. Materials manager will pick up when needed from each team captain.

Absence

1. Make up work will be located in an absent work folder on your desk. 

2. Questions regarding make up work should be directed to the absent work organizer that gathered the material for you.

3. You will have 2 days to complete the work and hand in to the teacher.

Homework

1. Place in absent work tray.

2. You will receive TWO crazy passes per quarter. 

*Crazy pass- a pass to use when you forget your homework at home. Bring it in the next day. 

***Success is based on attitude!!***

3. Nightly homework:

· 20 minutes reading

· Unfinished work from school

Announcements

1. As soon as you hear the loudspeaker come on, freeze.

2. Listen to message.

3. Resume activities when announcement is over.

“Consider the postage stamp. Its usefulness consists in the ability to stick to one thing ‘til it gets there.”








-Josh Billing

Beginning Period

1. You will have three minutes to get materials ready and pencils sharpened.

2. Look for assignment posted.

3. Turn to correct page and start looking over material.

4. Be ready to learn!

Transition

1. Gather and put up materials.

2. Wait for teacher’s prompt.

3. Stand and push chair in.

4. Perfect 20.

5. Line up outside the classroom until the teacher greets you.

When Work is Complete

1. Work on unfinished assignments.

2. Read a good book.
3. Practice skills in a trouble area.
4. Clean and organize desk.
5. Write a letter or thank you note.
6. Write a positive note to someone.
Group Work

1. You are responsible for your own job and the results of the group.

2. If you have a question, ask your support buddies. Do not ask your teacher.

3. You must be willing to help if a support buddy asks for it.

4. If no one can answer a question, agree on a single question and appoint one person to raise a hand for help from your teacher.

Drinks and Restroom breaks

1. The class will have a break in the morning and afternoon.

2. Fill water bottles if necessary.

3. Wait quietly in line until bathroom monitor motions you in.

4. Only 4 in the restroom at a time.

5. Be sure to wash your hands and clean any mess you made.

6. If you do not need to use the restroom, go to the end of the line.

Restroom breaks during class

1. Occasionally there will be emergencies when you need to use the restroom during class.

2. Bring planner to the teacher to be signed with the time you are checking out to use the bathroom. You may have three bathroom breaks a day. 

**Horseplay or writing in the bathroom will not be tolerated!!**

Monday folders

1. Check mailboxes and put papers in your take home folder on Monday.

2. Have parents look over papers.

3. Have your parents sign and date the dialogue sheet and put back in the folder.

4. Bring back to school on Tuesday.

Student Planners

1. Write your assignments in planner daily.

2. At the end of each day highlight or circle unfinished material to be taken home for homework.

3. Ask a parent to look over and sign.

4. Bring it back the next day.

5. Planners should be with students at all times.

Mailboxes

1. All graded materials and notes home will be put in your mailbox.

2. Check mailboxes on Mondays and put in your Monday folder.

End of Day 

1. Get materials you need to take home (homework, books, coat, etc.).

2. Leave on desk until your teacher checks it.

3. Clear desktop and floor area completely.

4. Tidy up materials in your desk.

5. Listen for teacher’s prompt to line up.

6. Put chair on top of desk.

7. Wait quietly to be dismissed by your teacher.


Assignment Headings

Example:


Quality of Work

1. All work is due the day after it is assigned unless otherwise directed by teacher.

2. Follow procedure for handing in finished work.

3. Unless told otherwise all work should be in pencil.

4. Grade in pen.

***I reserve the right to ask you to modify your work if I 

feel it is not your best attempt***

Discipline

A variety of different strategies will be used to help you reflect how your behavior is hurting yourself and others. Some include: laps, quotes, reflective writing, responsibility letter, etc. 

Consequences will depend on the severity of the behavior and the number of times the student has had the same difficulty.
EVERY DAY IS A FRESH START…..

DON’T WASTE IT!!!!

Rewards

Individual: S.Q.U.I.R.T (sustained quiet individual reading time.) On Fridays students may bring blankets, slippers, and snacks for SSR time. This privilege is achieved by setting a good example for others, not getting quotes for the week.

SOAR ticket/Assembly
Positive phone call home
Free homework pass.

Celebrations.

Various rewards from teacher such as hugs, smiles, candy, etc.
SOAR
S: Show Respect

O: Observer Safety

A: Accept responsibility

R: Resolve conflict



-Take turns



-Walk away



-Use and “I” message



-Tell them to STOP



-Apologize



-Count to 10

Three before me!
IF YOU CHOOSE TO HAVE

 A GREAT YEAR……

YOU WILL!!!!
*****I reserve the right to add to or change procedures as needed*****

I have read and understand the above procedures. I recognize the need for procedures in the classroom so that I can learn efficiently. I pledge to learn and follow all procedures to help create a successful learning environment.

_____________________________________              ___________________


          Your signature

                                           Date  

_____________________________________             ____________________


        Parent Signature



      Date

CHANGES TO PROCEDURES
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